
When: Tuesday October 20th, 2026 at 10:00-11:00 AM 

Where: Virtual 

 

Training Overview 
Join us for an informative training session led by a Licensed Tax Consultant 

designed to help business owners and individuals establish effective 

accounting practices, maintain organized financial records, and meet IRS 

recordkeeping requirements. 

During this session, participants will learn: 

• The importance of accurate and timely bookkeeping 

• IRS documentation and record retention requirements 

• Best practices for organizing income and expense records 

• How to separate personal and business finances 

• Monthly and quarterly accounting routines for better financial management 

• Common recordkeeping mistakes and how to avoid them 

• Preparing for tax season and responding to IRS requests  

• Tools and resources to streamline accounting and document          

management 

 
Learning Objectives 
By the end of this training, participants will be able to: 

• Implement a simple and effective recordkeeping system 

• Maintain documentation that supports income and deductions 

• Stay organized throughout the year rather than scrambling at tax time 

• Improve communication with their CPA or tax preparer 
      Strengthen compliance with IRS requirements 

 

This class is FREE but you must register to attend 

 

REGISTER HERE  

Accounting and IRS  

Compliance Essentials 

This APEX Accelerator is funded in part through a cooperative agreement with the Department of Defense.  

When: Tuesday Oct. 20th, 

2026 at 10:00-11:00 AM 

Where: Virtual 

On line webinar.  Links to 

webinar will be sent once you 

have registered for training. 

 

Registration link:  Click 

Here  

 

Sponsored by: 
 
  

F R E E  S M A L L 

B U S I N E S S      

T R A I N I N G 

Training point of contact: 

Counselor: Nada Maisse  

Phone: 503-702-6010 

Email: nmaisse@gcap.org 

https://gcap.ecenterdirect.com/events/signup/1477
https://gcap.ecenterdirect.com/events/signup/1477

